
How do I update the data storage location in my Data Safety (DAT) record to include the RCP? 

1. Navigate to the relevant DAT record and select “Create Amendment/CR.” 

 

2. Type of Submission: Select “Amendment.” 
3. Amendment Type: If there are no updates to the research team members or their information, 

select only “Other parts of the protocol.” If you need to update the research team, also select 
“Protocol team member information.” Click “Continue.” 

 

4. Amendment short title: Leave the pre-filled text as is. 
5. Describe the change: Enter “Updating data storage location to include the RCP.” 
6. Describe the rationale for the change: Enter “Migrating data from the HBS Grid to the new RCP.” 

Click “Continue.”  



 

7. If you are updating protocol team member information, click “Continue” through the Basic 
Information section until you get to “Protocol Team Members.” Update or add to the Protocol Team 
Members section as needed. 

 

8. Click “Continue” until you get to the “Data Information” tab. You should see all the datasets 
associated with this research listed. 

9. Select each dataset that will be migrated to the RCP by clicking the Data Name.  

 

10. The “Edit” window will display. Scroll down to Question 9: “Places where data will be collected, 
stored, or analyzed, including tools and locations.” Either type in “HBS Research Computing 
Platform (RCP)_DSL 4” or select it from the pop-up menu by clicking on the three dots.  



 

11. Click “OK”, then “Continue,” to move to the Data Access tab. Select “Save & Exit” at the bottom of 
the screen, and you will be redirected back to the main page.  

12. Hit “Submit” from the side bar and verify that everything is accurate. The entry will be sent to the 
DAT specialist for review and approval.  

 

Please reach out to Jessica Triant (jtriant@hbs.edu) if you have any questions about this process! 
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